Skills for a Strong Academic Career

Success at college or university is largely up to you.  You instructor may have seventy-five to three hundred students at any given time, and while they may have your best interests at heart, most people in the academy are over-booked and in high demand.  This is why there are syllabuses and rules of conduct laid out and discussed at the beginning of class.  There are expectations at this level of study.  Self-management and study skills are high on the agenda.   Here are a few rules to live by—they’ll make you a stronger student all around. 

Self-Management: 

· It’s up to you to get papers handed in on time, late papers disrupt the flow of the class—not to mention the added stress level to you and those who live with you.  Handing papers in late is habitual so don’t get started. 

· There are very few good excuses for late papers: broken down cars, sick pets, shredded papers, hangovers, or loud parties in the house next door are not adequate.   

· It’s up to you to find out what work you missed, to gather notes from other students. It is not acceptable to email a professor to ask “what happened in class today?” or “what did I miss?”  All students should have a contact in class to provide notes, copies of missed assignments etc. 

· Problems with course content should be discussed with your instructor during office hours.  See “Making use of Office Hours”. 

Classroom behavior: 

· It is not appropriate to talk in class while others are talking.  Ever.  

· If you come in late, do not disturb the class.  But do come in.  

· Come prepared for class: have questions about the reading, or comments you are ready to add to a discussion.  It is not useful to arrive in class with nothing to say. 

· Participate fully in discussions.  Make the best of your time.  This has an affect on your overall performance. 

· When participating in classroom discussions, remember that you are attempting to build analytical and critical thinking skills—try to argue in a logical manner, not unlike you would in writing your essay.  

· Take risks in class: you must try out your skills in this environment, if you remain silent, your thoughts untested, you will not have the opportunity to improve.

Communication:

· When emailing your professor, put your class and section number in the subject heading.  Please write complete emails.  Though this form of correspondence has taken on an informal tone, when emailing a professor it is inappropriate.   

Office Hours:

· Please come prepared to office hours.  Bring the paper you wish to discuss, as well as questions and/or concerns.  Simply asking your instructor “how to do better” is vague and warrants a vague response.  Look over comments and prepare yourself.

· Bring essays as well as relevant texts to office hours.

