Sample Design Script for Halloween Party Manual

Our project, “Planning a Halloween Party,” provides party tips and suggestions for young adults who do not want to spend too much time and money on the planning and preparations. We suggest decoration, food, and game ideas, so unlike the outcome of utilizing a real user manual, the success of the party does not completely depend on following the exact steps in our guide.

Making Halloween decorations is far less complicated than many other procedures but I gave specific values (i.e. measurements in inches) when I could since Mackiewicz said to keep information “qualitative, not relative” (3). I also broke even the simplest of tasks further down to “give specific, not general content” in short sentences composed of easily understood words (Mackiewicz 3). For example, I instructed the reader when to use glue or tape instead of just saying “stick it together.” The two different adhesives worked best in different situations such as in the case of the witch hat. You want the brim and the pointy top to be a unit so you glue them together. On the other hand, if you want to use the milk carton witch as a souvenir, you’re going to have to detach her hat from her head to put candy or other goodies inside of her and reattach it, in which case a taped hat is much easier to manipulate that way than a glued one.

Intra-Textual:

· The major headings (the names of the projects, i.e. “Monster Footprints”) are in 36 point Chiller, a unique font which evokes the spirit of Halloween. Graphic designers and theorists alike agree that the font is just as important as the content because, as Bringhurst  asserts, “letterforms have tone, timbre, character, just as words and sentences do” (qtd. in Brumberger 208). Brumberger provides experimental evidence supporting the hypothesis that readers “consistently ascribe particular personality attributes to a given typeface” (213). The drippy, gooey style of Chiller reminds the reader of blood splatters or ghostly forms. The large size and spookily aesthetic typeface helps the reader find the activity.  

· The minor headings (i.e. “materials needed”, “making a monster-foot-shaped sponge”, etc.) are in 12 point Verdana bold, smaller and very different than the major headings, but bigger and bolder than the other text so that the reader can see the various components of the one activity. 

· The main steps are in 10 point Verdana, while the elaborations are in 8 point Verdana to show that they are subordinate to the step above them. The conclusions are also in 12 point Verdana bold to distinguish it from the procedural text. Quine explains “that readers love a concluding sentence that signals to them that they have successfully completed the procedure” because without one “they’ll turn over the page and ask, ‘Is that it?’ ” (3).

· Page numbers are in 10 point Verdana bold to make them noticeable against the strong, black border.

· The header on the pages is in 14 point Curlz, a decorative font. William advises to use such whimsical fonts sparingly because they are extremely difficult to read in extensive amounts of text (138). I know you advised the class not to use too many different fonts in one document, but I don’t think the two decorative fonts, Chiller and Curlz, conflict because the header is smaller and spatially removed from the major heading. It is a party planning guide after all, so I wanted to make the tone fun and a tad bit crazy with the three different typefaces. Also, the curly font, unique to the three sections of the guide (decorations, food, and games), lets the reader know what section they’re in. 

Intra-Graphic: I underlined “warning” as well as made it large, bold, and all uppercase to demonstrate the urgency (Lacasse “Wood Burning: Tools”).

Inter-Textual: The text is divided into main project headings and procedural subheadings. 

Inter-Spatial: 

· As is the convention of user manuals, I broke down the main project into several, short manageable sections, following Mackiewicz’s rule of “5 plus or minus 2” as opposed to the usual “7 plus or minus 2” rule “for even smaller (and more easily processed) chunks of information” (1). The lists are enumerated or bulleted under the minor headings in order to form what Schriver calls “rhetorical clusters,” visual and/or verbal elements grouped together to “help the reader interpret the content in a certain way” (343).  

· The margins are 0.5 in. on all sides for consistency and the avoidance of ridiculously large margins. I also use padding on all sides to keep the text from running into the border.

· The amount of leading between headings, steps, and sections differ to differentiate them from one another. For example, there is single spacing between text arranged in paragraphs like the elaborations, introductions, conclusions, and continuations of sentences that don’t fit on one line, which is standard, but I use double-spacing between major headings and the introductions and between the steps for easy readability. Both size of font and spacing separate the elaborations from the instructions as Mackiewicz suggests: “Give instructions first: that is, put the important information first. Don’t confuse readers by intertwining these two different types of information: procedural (instructions) and descriptive (explanations)” (4). Triple spacing separates the last step of one subtask from the heading of the next one. The various spacing also provides sufficient blank space so as to not overwhelm the reader with overcrowded text.

Inter Graphic: I use bullets for the materials to distinguish them from actual steps.

Extra Spatial: 

· The size of the pictures depends on the amount of detail in them. Since in the beginning steps of the projects there isn’t much detail, the pictures are smaller than the ones used later in the procedures.

· Though the projects are simple enough that the reader could do fairly well without pictures, their presence is at least expected if not needed because it is the arts and craft section of a How-to guide. However, a key relationship does exist between the prose and the illustrations, one that Shriver describes as “redundant”, which is “characterized by substantially identical content appearing visually and verbally, in which each mode tells the same story, providing repetition of key ideas” (412). Certain steps are followed by a visual representation of that particular instruction, especially in the cases of measurements and completed tasks to show the reader exactly what we mean. The pictures may be interesting to look at (it being a Halloween party planning guide, how could it not be?) but the primary purpose of the pictures are to “explicitly support the information in the text”; otherwise, it “will only distract or irritate the reader” 


(Quine 3).

· I chose the front-view perspective because according to Krull et al, “positions, distances, and movements shown across the display plane are easier to interpret than those shown into the display plane” (32). In other words, images displayed on the horizontal and vertical axis of the page are easier to follow than the three-quarter angle, which may obscure parts of the object.

Extra Graphic: 

· For the Ghastly Ghost Heads, I used the photographs the website provided (Homles). I found the picture of the woodburning tool on the Home Depot website. For the other two projects, I had to create the illustrations myself. 

· For Monster Footprints, I found an image and used Adobe Photoshop to isolate the footprints from the background and make the outline of the foot on the car sponge (“Outdoor Monster Feet Décor”, “Giant Bone Sponge”).

· I made the different stages of the Wicked Witch from scratch using Microsoft Paint. I used purple as the background color to distinguish the image from the rest of the page because before she gets her hair and hat, her head and her hands would blend into the whiteness of the page. I could’ve used a different color for her complexion, but I tried staying true to the original instructions. Plus, the plain whiteness of the witch’s face and hands would perhaps drive the reader to be more creative and make them fill in the blanks. 

Supra Textual: The chapter, in this case “decorations”, is the header on the pages. The project names divide the chapter into smaller sections.

Supra Spatial:

· The guide itself would be standard magazine-size, and fairly thin since we’re providing the reader with only a few suggestions in each category.  

· Standard portrait orientation

· The pictures are aligned to the left with the rest of the text and located underneath their corresponding steps as they are in the HP PSC 1310 Series All-in-One User Guide.

Supra Graphic:

· The guide would be similar to the HP user guide with a glossy, thicker cover and thinner, matte pages.

· Borders throughout the document connect the different chapters, separate the main text and pictures from headers and page numbers, and simply provide an aesthetic element, almost like dressing up the pages for Halloween.

· Different colored headings and side vertical bars for each section to help the reader distinguish between chapters.

· Chapter title pages providing a preview of the items contained in each section.

CRAP Principles:

· Contrast: “the most important visual attraction on the page” (Willams 13)


-- black text on white background 



-- 36 point Chiller font with the 12 point Verdana subheadings 



-- 12 point Verdana bold subheadings with the 10-point and 8-point Verdana regular text



-- 14 point Curlz font with everything else



-- differing sizes and weights (bold/regular) of major headings, minor headings, and 


    regular text (Williams 144, 148)

· Repetition: “develops the organization and strengthens the unity” (Williams 13)


-- three fonts (Chiller, Verdana, Curlz) throughout document



-- major headings, minor headings, bullets, numbers



-- borders



-- headers

· Alignment: “Every element should have some visual connection with another element on the page [to] create a clean, sophisticated fresh look” (Williams 13).


-- overall left alignment



-- top of pages align 



-- headers align with padding



-- pictures align with the text of the steps



-- elaborations align with text of steps

· Proximity: “When several items are in close proximity to each other, they become one visual unit rather than several separate units [which] helps organize information, reduces clutter, and gives the reader a clear structure” (Williams 13). 



-- information (subheadings, text, and pictures) belonging to each project grouped 



    together



-- materials grouped together



-- steps for each component grouped together underneath the subheading

    


            -- supplementary websites and summaries grouped together



-- ideas from each category (decorations, food, and games) grouped together 
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